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If  Database profile box pops up, type in all
zeros with a one at the end. 
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You can search for your project by
clicking on the drop-down box next to
the project field.
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In this example, the search is for a
federal project (grant) for agency
590.  Hit the green check.
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Select the project that you want to view
and green check.
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The project number
is filled in.  Hit the
execute icon
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Select a WBS element by clicking on the
diamond shape next to it.
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The item is highlighted.  You can then select the type of
information by double clicking on one of the categories at
the top left:  Period/year, Bus. Transaction, Trans.
Currency, Val. Category.
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Period/year selected.
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Bus. Transaction selected.
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Trans. Currency selected.
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Value Category selected.
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To see the line items that make
up the total, highlight it and
click on the report icon.
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Choose the
desired report.
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The report is displayed.
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To view the source
document, highlight an
amount and click document.
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Source document is displayed.


